
Timeboxing: one day publicspace.net/focus/timeboxing

One box = one objective, one fixed duration, one hard edge.

Date Best hour yesterday

TODAY'S BOXES  (BIGGEST FIRST; SIX TO EIGHT IS REALISTIC)

1. 25 min @

2. 25 min @

3. 25 min @

4. 25 min @

5. 15 min @

6. 15 min @

7. 25 min @

8. 25 min @

Resisting a box? Shrink it to 5 min.   In flow at the edge? Extend by a named amount, then stop.

LATER LIST  (PARK EVERY INTRUSION HERE; ACT ON NOTHING UNTIL THE BREAK)

–

–

–

–

BREADCRUMBS  (THREE OR FOUR WORDS AT EACH EDGE: "NEXT: COST TABLE, SHEET 2")

Box 1 Box 5

Box 2 Box 6

Box 3 Box 7

Box 4 Box 8

RATINGS  (ONE WORD EACH: DONE / PARTIAL / DERAILED)

1 2 3 4 5 6 7 8

END OF DAY  (TWO MINUTES)

Boxes done Best hour today Tomorrow's first box goes there.


